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Checklist mua Claude c6 héa don VAT

Dung checklist nay d& gom du théng tin truwdc khi xin bao gia Claude Pro, Max, Team hodc
Enterprise: s6 user, géi dw kién, MST, thoi han, policy di¥ liéu, yéu cau VAT va ngwoi phu trach gia
han.

1. Thong tin céng ty va chirng twv

TEN CONG TY MA sO THUE

Dién theo gidy phép/MST 10 hoac 13 chir s6

DIA CHi HOA DON NGU'G1 NHAN BAO GIA
Dia chi can xuéat VAT Ho tén, email, dién thoai

2. Nhu cu license Claude

D Goi dy kién: Claude Pro, Claude Max 5x, Claude Max 20x, Claude Team hoéc Enterprise.

() S6 user/seat can mua trong giai doan dau va sé user c6 thé mé rong sau pilot.

D Vai trd ngwdi dung: phap ché, marketing, developer, finance, HR, Ianh dao ho&c team van hanh.
D Thoi han mua: 1 thang, 3 thang, 6 thang, 12 thang hoac theo chu ky ngan sach néi bo.

() Ngay can kich hoat va méc can hoan tat ching tr cho thu mua/ké toan.

3. Bao mat va dir liéu
D X&c dinh di¥ liéu nao dwgc phép dwa vao Claude: hop ddng, di¥ liéu khach hang, tai chinh, nhan s,
ma nguén.

D Kiém tra nhu ciu admin, billing tap trung, SSO, SCIM, audit log, retention controls hodc enterprise
controls.

D Khdng dung account share/password chung cho cdng viéc doanh nghiép.
() Gén ting license voi email/user ré rang dé dé ban giao va thu hdi quyén khi nhan s thay doi.

() Théng nhét owner ndi bo phu trach policy dir liéu, gia han va dbi user.



4. H6 so can nhan tir nha cung cap

D Béo gia VND néu rd goi, s user, thdi han, pham vi hé tro' va didu kién kich hoat.
() Hop déng/pham vi dich vu néu cong ty yéu cau hd so procurement day d.

D Bién ban nghiém thu hoac danh sach ban giao user/license khi kich hoat xong.
D Hoéa don VAT theo pham vi dich vu va quy dinh thué ap dung.

() Lich nh&c gia han, ddu méi hé tre va quy trinh tang/giam license hodc dbi user.

5. Quyét dinh nhanh

D 1-4 power user: can nhac Pro/Max truwéc, do use case that sau 30 ngay.

D T& mot phong ban hodc tir 5 user: so sanh Claude Team dé quan tri user/billing rd hon.
D Nhu cau governance sau: danh gia Enterprise hodc can |T/security tham gia t&r dau.

D Developer duing Claude Code nhiéu: so sanh Max/Premium seat v&i Team/Enterprise theo s6 nguoi
dung that.

GUi checklist da dién cho Uptech qua form bao gia, Zalo hodc email. Uptech sé& phan hdi phwong an mua
Claude bang VND, cé hgp déng/VAT theo pham vi thdng nhat va nhéc cac diém can kiém tra trwde khi
rollout.

Tai lieu nay la checklist van hanh, khéng thay thé tw van phap ly, thué hoac bdo mat ndi bd. Ngudn gia/tinh nang Claude c6
thé thay ddi theo thdi diém, nén ludn ddi chiéu véi trang official khi trinh duyét.



